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JOB DESCRIPTION

Job Title:
Health and Safety Manager 
Department:
Environmental Health & Safety
Reports To:
General Manager
FLSA Status:
Exempt
EEO Group:
 2 – Professional
Job Group:
 004 - Professional
Location:
 Beatty, NV
SUMMARY

Plans, directs, and implements safety and health programs for the company. Establishes and promotes the maintenance of a safe, accident free and healthy work environment by performing the following duties. 
ESSENTIAL DUTIES AND RESPONSIBILITIES

· Ensures that health and safety projects are conducted in a safe manner, according to company, industry and regulatory safety and health standards. Develops and/or implements appropriate procedures.

· Inspects or tours facilities to detect existing or potential accident and health hazards, and recommends corrective or preventative measures where indicated. Ensures compliance with OSHA and other rules and regulatory requirements.

· Ensures that effective occupational health, safety, and hygiene programs are in effect and effective.

· Develops and delivers health and safety training to employees. Devises, supervises, and coordinates training programs or media which will increase proficiency in safe practices and promote safety consciousness.

· Monitors accidents to determine corrective actions required. Studies and analyses industrial accidents causes and hazards to health for use by company and outside agencies as applicable.

· Controls employee expose to hazardous waste, chemicals and/or radiation.

· Coordinates with insurance carriers and workers' compensation insurance regarding claims and to proactively avoid claims.

· Acts as advisor to clients and other departments on health and safety issues.

· Consults with departments on design and use of equipment, fire prevention and safety programs.

· Keeps managers and employees alerted as to the hazards of working with toxic fumes, dangerous chemicals, radiation, and any other hazardous substances.

· Compiles and submits accident and other reports required by regulatory agencies and company management. 

· Represents the company in community or industry safety groups and programs.

· Maintains safety files and health records as required by regulations and management.

· May manage a lab, radiological control program, permitting/licensing, medical surveillance program, environmental monitoring, DOT program, industrial hygiene, groundwater monitoring or specific parts of a safety and health program depending on location.

 Performs other, related duties as assigned. These are duties which may not be specifically listed in the class specification or position description, but which are within the general occupational series and responsibility level typically associated with the employee’s class of work.
· Supervisory Responsibilities:  This position directly supervises employees on the safe performance of their duties. Is responsible for the overall direction, coordination, and evaluation of safe processes. Carries out supervisory responsibilities in accordance with the organization's policies and applicable laws. Responsibilities may include interviewing and training employees; planning, assigning, and directing work, appraising safe performance; rewarding and disciplining employees on the safe handling of duties and responsibilities; addressing complaints and resolving problems.
JOB LEVELS
· Level I: Safety & Health Manager I: 
Responsible for a functional area at a single small to medium size site/location.

· Level II: Safety & Health Manager II: 
Responsible for a functional area at a large site or for multiple functions at smaller sites.

· Level III: Safety & Health Manager III: 
Responsible for multiple functions at a large site.

· Level IV: Safety & Health Manager IV: 
Responsible for the company's health and safety program.

SKILLS/KNOWLEDGE/ABILITIES (SKA)

Knowledgeable in governmental regulations specific to the environmental waste industry to include DOT drug testing. Knowledge of current industrial safety practices and industrial hygiene measures and of  Company waste treatment, storage, and disposal operations.
Education and/or Experience

· Bachelor's degree (B. S.) from four-year college or university in safety, health sciences, engineering or related degree and related experience or equivalent combination of education and experience.
Certificates/Licenses/Registrations

· May require a Certified Safety Professional (CSP) certification or other health and safety certification.
Language Skills 

· Ability to read, analyze, and interpret common scientific and technical journals, financial reports, and legal documents. 

· Ability to respond to common inquiries or complaints from customers, regulatory agencies, or members of the business community. 

· Ability to write reports and materials that conform to prescribed style and format. 

· Ability to effectively present information to top management, public groups, and/or boards of directors.
Mathematical Skills

· Ability to work with mathematical, concepts such as probability and statistical inference, and fundamentals of plane and solid geometry and trigonometry. 

· Ability to apply concepts such as fractions, percentages, ratios, and proportions to practical situations.
Reasoning Ability

· Ability to define problems, collect data, establish facts, and draw valid conclusions. 

· Ability to interpret an extensive variety of technical instructions in mathematical or diagram form and deal with several abstract and concrete variables.
COMPLIANCE STATEMENT

The personal and physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

PERSONAL DEMANDS

While performing the duties of this job, the employee may work alone, work extended hours or special shifts, with frequent interruptions and repetitious operations. This work requires high concentration with a moderate level of stress. The employee shall at all times demonstrate cooperative behavior with visitors, coworkers, and supervisors.  Occasional travel.
PHYSICAL DEMANDS

While performing the duties of this job the employee is frequently required to walk.  The employee is occasionally required to use hands to handle, feel, reach and grasp using hands and arms.  The employee may be asked to climb and balance and needs to talk, hear and smell.  The employee must occasionally lift and/or move up to 25 pounds.  Specific vision abilities required by this job include close vision, depth perception and the ability to adjust focus.

WORK ENVIRONMENT

While performing the duties of this job, the employee is exposed to long periods to sitting in an upright position, ergonomic stresses and conditions and continuous shifting while in the office environment.  The office environment noise level is normally moderate. Occasionally, while performing the duties of this job, the employee is exposed to moving mechanical parts; fumes or airborne particles; toxic or caustic chemicals; outside weather conditions; and risk of radiation. The noise level in the work environment is usually loud.
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