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An Equal Opportunity Employer

JOB DESCRIPTION

Job Title:
Environmental Compliance Manager 
Department:
Environmental - 702
Reports To:
General Manager
FLSA Status:
Exempt 

EEO Group:
1 – Officials & Managers
Job Code:
003 – Managers & Supervisors
Location:
Grand View, ID
SUMMARY

Environmental Compliance (EC): responsible for the EC program at the site.  Ensure compliance with pertinent federal, state and local regulations by performing the following duties directly or through subordinate employees.

Radiation Protection: Works closely with the Quality Assurance Manager to assure that all operations comply with applicable state and federal law and to safeguard the health and safety of employees and the environment. 
ESSENTIAL DUTIES AND RESPONSIBILITIES – Environmental Compliance

· Plans and directs environmental compliance practices. 

· Provides site management with technical reviews / permit driven issues and support to clients and governmental agencies.

· Provides regular reports as required by governmental agencies and senior management.

· Establishes procedures for administering regulatory compliance programs.

· Review reports and records of control site quality assurance records.

· Conducts site surveillance and facility over site functions. 

· Directs environmental monitoring program to determine necessary changes in levels.

· Reviews environmental legislative developments to determine changes in legal requirements and probable effects on company activities. Keeps all professionals and managers informed of changes in compliance requirements.

· Maintains current all site permits and interacts with regulatory agencies. Prepares permit applications and modifications. Prepares for and testifies in permit proceedings.

· Directs retention of data and preparation of documents for use by self or other company personnel during inquiries concerning problem areas.

· Interfaces with environmental auditing activities to ensure conformance to departmental standards and company environmental policies and guidelines.

· Manages consultants and contractors involved in compliance and permit projects.

· Provide technical support on waste acceptance criteria and standards

· Work with governmental agencies as needed to demonstrate and maintain compliance.

· Ensure that monitoring equipment is maintained in proper working order by coordinating outside support services.

· Develop and administer radiation protection training programs, radiological safety audits, radiological reports and vendor audits as needed.

· Work with management to ensure that facility operations are conducted in accordance with company policies and procedures.

 Performs other, related duties as assigned. These are duties which may not be specifically listed in the class specification or position description, but which are within the general occupational series and responsibility level typically associated with the employee’s class of work.

· Supervisory Responsibilities:  Directly supervises employees and departments per organization chart. Carries out supervisory responsibilities in accordance with the organization's policies and applicable laws. Responsibilities include interviewing, hiring, and training employees‑, planning, assigning, and directing work; appraising performance; rewarding and disciplining employees; addressing complaints and resolving problems.
HEALTH AND SAFETY DUTIES AND RESPONSIBILITIES
While performing this job, the employee is responsible for continuous adherence to the Company’s Health and Safety Program.  This includes: the health and safety of themselves and their co-workers, completing tasks in a safe manner, attending safety meetings and mandatory Health and Safety training, and reporting any unsafe conditions, acts, or unanticipated hazards to their Supervisor, General Manager, or Health and Safety Specialist.  Duties and responsibilities are detailed in the Health and Safety Program Master Document and will be provided by the Health and Safety Specialist and/or the direct supervisor during new-hire orientation, training sessions or upon request.

ENVIRONMENTAL COMPLIANCE
Employees are required to report any concerns associated with environmental compliance to their supervisor, General Manager or Environmental Manager.  Employees are also required to complete training in hazardous waste management procedures, emergency response and other topics as outlined in the facility’s training program and/or an individual training matrix.

JOB LEVELS

· Level I: Environ. Compliance Manager I: Manages an environmental compliance function at a small to medium sized site. May function as an assistant compliance manager at a large site.

· Level II: Environ. Compliance Manager II: Manages the compliance function at a large site.
SKILLS/KNOWLEDGE/ABILITIES (SKA)

To perform the duties of this job, the employee must have excellent knowledge of complex federal and state regulations specific to the waste industry; must be knowledgeable of current waste treatment, storage, and disposal operations. Essential competencies to perform this job include good organizational and problem solving skills; be detail oriented to pay meticulous attention to all aspects of a situation or task. Employee must possess good judgment to form sound opinions or make decisions by evaluating available information. Must be able to work under pressure and adapt to a changing work environment; possess technical aptitude to relate to topics which require an understanding or specialized knowledge.
· Education and/or Experience

Bachelor's degree (BS) from four‑year College or university with a degree in a scientific field and 5 years regulatory and management experience; or equivalent combination of education and experience.

· Certificates/Licenses/Registrations

Annual company Health and Safety course and other site training as required.

· Language Skills 

Ability to read, analyze, and interpret common scientific and technical journals, financial reports, and legal documents. Ability to respond to common inquiries or complaints from customers, regulatory agencies, or members of the business community. Ability to write speeches and articles for publication that conform to prescribed style and format. Ability to effectively present information to top management, public groups, and/or boards of directors.

· Mathematical Skills

Ability to work with mathematical concepts such as probability and statistical inference, and fundamentals of plane and solid geometry and trigonometry. Ability to apply concepts such as fractions, percentages, ratios, and proportions to practical situations.

· Reasoning Ability

Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists. Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.

COMPLIANCE STATEMENT

The personal and physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

PERSONAL DEMANDS

While performing the duties of this job, the employee may work alone, work extended hours or special shifts, with frequent interruptions and repetitious operations. This work requires high concentration with a moderate level of stress. Ability and proficiency in the use of computers. Ability to comprehend the consequences of various problem situations and to make sound decisions or to refer problems to appropriate people for decision-making. Employee shall at all times demonstrate cooperative behavior with colleagues, clients, customers and vendors.

PHYSICAL DEMANDS

While performing the duties of this job the employee is frequently required to walk. The employee is occasionally required to use hands to handle, feel, reach and grasp, hands and arms are used to reach; the employee is required to climb or balance; talk, hear and smell. The employee must occasionally lift and/or move up to 15 pounds. Specific vision abilities required by this job include close vision, color vision, depth perception and the ability to adjust focus. 

WORK ENVIRONMENT

Office environment. The noise level in the work environment is usually moderate, with limited exposure to heat, cold, noise, dirt, dust, chemicals, fumes and VDT screen.
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